COI''TACOBAHO YTBEPXJIAIO

Ne1arOrHYeCKUM COBETOM Jupexrop MOY «Konranosckas COI»

MOV «Konranosckas COLI» ///‘ o Mawmsixo H.H.

(mpotoko: ot 25.08.2026 Ne 1) 25.08.2026
NHOJIMTUKA

00padoTku nepcoHaNbHBIX JaHHBIX B MOY «Kouaraaosckas COL»
1. O0mue moJioKeHUs

1.1. Hactosmas nonutrka o0padoTku nepcoHanbHbix JaHHbiXx MOV «Konranosckas COIL»
(mamee — [Tonutrka) onpeaenser ueinu 00pabOTKH NEPCOHATBHBIX JaHHBIX, KATETOPUHU H
nepeueHb 00padaThIBa€MbIX MIEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATLHBIC
TaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKU U XPaHCHHSI, TOPSIOK
YHUUYTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUU 1esiel uX 00paboTKU WM MPU
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHui B MOV «Kontamosckast COIL» (nanee — [Ikona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TIOKYMEHTHI, perilaMeHTHPYIOIIe 00padoTKy
MepCOHANBHBIX MaHHBIX B [1IKkoie, pa3pabaTeiBatoTcs ¢ yaeToM nojioskeHui [TomuTuky.

1.3. JlefictBue [lonutuku pacripocTpaHseTcs Ha epcoHalbHbIE TaHHbIe, KoTophie [1Ikoma
o0pabaTbIBaeT ¢ UCIIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3ALIUY.

1.4. B [lonuTtrke UCMONB3YIOTCA CIEAYIOIINE MTOHSTHS:

e TEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIIUs, OTHOCAIIASACS MPSIMO WIIM KOCBEHHO
K ONPEIeICHHOMY WM Opee/isieMoMy (pu3ndeckomy JHiy (cyobekTy
NIEPCOHATBHBIX JaHHBIX);

NepCOHANIbHBIE JJaHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus1, — IEPCOHAIbHBIC TAaHHBIC, IOCTYI HEOTPAaHMYCHHOTO KPYyTa JIHII
K KOTOPBIM NPEIOCTABICH CYOBEKTOM MEPCOHANBHBIX JAaHHBIX ITyTeM Aa4yH
coriacus Ha 00pabOTKy MEPCOHATIBHBIX JAHHBIX, Pa3PELICHHBIX CYOBEKTOM
NIepCOHAJIBHBIX JTAHHBIX JUIS PACIIPOCTPAHEHUS B MOPSIIIKE, TPEIYCMOTPEHHOM
denepanbabM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

oreparop nepcoHaNbHbBIX MaHHbIX (omepaTop) — [lIkona — ppuIHYecKOoe JTHIIO,
CaMOCTOSTENILHO MJIM COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3YIolee U (Min)
OCYIIECTBIISIIONIEE 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMPEACIISIONIEe [EeTH
00paboTKK MePCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOIICKAIIIX
00paboTke, neicTBrs (OMepalnu), COBEPIIAEMbIE C IEPCOHATIBHBIMY TAHHBIMH;
00paboTKa MepCOHATBHBIX TAaHHBIX — JIeiicTBUE (Omepariysi) Uik COBOKYITHOCTh
nevictBuii (omepanuii) ¢ mepcoHaNLHBIME JaHHBIMH C HCIIOJIb30BaHUEM H 0€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIINH, BKITIOUast cOOp, 3aIIKCh,
CHCTeMaTH3allMI0, HAKOIJICHUE, XpaHEeHHe, yTouHeHHe (0OHOBJICHUE, U3MEHEHHE),



U3BJICYCHHUE, UCIIOIB30BaHKE, Iepeaauy (pacnpocTpaneHue, MpeI0CTaBICHuUE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTHU3MPOBaHHAS 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MEPCOHATBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BHIUMCIUTEILHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — JICUCTBUS, HANIPABJICHHbIC Ha
PaCKpBITUE MIEPCOHATBHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIHII;

e TMPEOCTaBJICHUE MIEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIIPABIICHHBIC HA PACKPBITHE
MEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIUILY WIH ONPEICIICHHOMY KPYTY JIUII;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpalieHne 00padoTKu
NIEPCOHAIBHBIX JaHHBIX (32 UCKIIFOUCHHEM CITydaen, eciin 00paboTka HeoOXoauMa
JUISl YTOYHEHHS IEPCOHATIbHBIX TAHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX TAHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTD COJIEPYKAHHUE TIEPCOHAIBHBIX JTaHHBIX B
UHGOPMAIIMOHHOM CHCTEME TICPCOHAIBHBIX JaHHBIX U (HJIH) B PE3YJIbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTePHAIIbHBIC HOCUTEIH ITEPCOHATBHBIX JTAHHBIX;

e 00e3TMYMBAHME NMEPCOHATBHBIX JTaHHBIX — JACHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEILHOW UHPOPMAITUU
OTIPECITUTE PUHAICKHOCTh NTEPCOHATBHBIX TJAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHABHBIX JTaHHBIX;

e WH(pOPMAIIMOHHAS CUCTEMA ITEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTH
coJepKauxcs B 0a3ax TaHHBIX IEPCOHATBHBIX JaHHBIX H 00CCIICUNBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHNA U TEXHUICCKUX CPEJICTB;

e TpaHCIpaHWYHAs Mepeiavya ePCOHANBHBIX JaHHBIX — Iepeiavya NePCOHATbHBIX
JTAHHBIX HA TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYIaPCTBA OPTaHy BIACTH
UHOCTPaHHOT'O TOCYIapCTBa, HHOCTPAHHOMY (DU3HYECKOMY JIHITY HITH
WHOCTPAaHHOMY FOPHUINICCKOMY JIUILY.

1.5. [llkona kak omepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(DpUAEHITNAIBHOCTD MEPCOHATBHBIX IaHHBIX, @ UMEHHO HE
pacmpoCTpaHsATh NEPCOHALHBIC TAHHBIC U HE Mepe/IaBaTh UX TPETHUM JIUIaM 0e3 CoTacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TPEICTaBUTENs, €CII HHOE He
MPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaiaMH, COIEPKALUMU UX
NEPCOHAJIbHBIE JaHHBIE, €CJIU MHOE HE IPEIYCMOTPEHO 3aKOHO1AaTEIbCTBOM.

1.5.3. Pa3bscHATD CY6’LCKT8.M NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTAaBUTCIISAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NIEPCOHAJIBHBIC JaHHBIC.

1.5.4. biiokupoBath UM yAAIATH HEMPaBOMEPHO oOpadaThIBacéMble, HETOUHbIE
NepCoOHaIbHbIE JaHHbIE TM00 0OecneunTh UX OJOKHPOBAaHUE WM YIaJIEHUE.

1.5.5. Ilpexkpatuth 006pabOTKY U YHUUTOXKUTH MU 00€3IMYUTh MIEPCOHAIbHBIE JaHHBIE JTH00
obecreunTh MpekparieHne 00padOTKH M YHUUYTOKEHHUE HIIA 003 TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX TPU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WA 00ECTICYNTD MTPEeKpaIleHne
00pabOTKM MEPCOHANBHBIX JaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX



coryiacus Ha 00pabOTKy €ro MepCOHANbHbBIX TaHHBIX, €CJIM UHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJIONPHOOPETATEIEM I IOPYUHUTENIEM IO KOTOPOMY
SIBJIAETCS CYOBEKT NEPCOHABHBIX JaHHBIX, UM UHBIM cornanienueMm Mexay llkomnoi u
CyOBEKTOM I1EPCOHAIbHBIX JIaHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYyCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CamocToATENbHO ONPENEATh COCTAB U MIEpeUeHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
111 00ECTICYEeHNS BBIOJIHEHHS 00SI3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMU aKTaAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJATEIIbCTBOM O IMEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh MepcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. IlpenocTaBisTh MepCOHABHBIC JAHHBIE CYOBEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JIML@AM B CIIy4dasx, IPEayCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. TTopyuutb 06pabOTKy EPCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (ellepaTbHBIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOT0 C 3THM JIMIIOM JIoroBopa. JIuIo, ocymecrsistoniee 00padboTKy
MEPCOHAIBHBIX JAHHBIX 1O MopydeHuto [1Ikomel, 00s13aHO COOIIOIaTh TPUHITUIIBI M ITPABHIIA
00pabOTKH NEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIECHIINATHLHOCTD MEPCOHATBHBIX JTaHHBIX, IPHHUMATh HEOOXOIMMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 00513aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YYalIHeECs], POJIUTEIN HECOBEPIIEHHOIETHUX
yJaIlInXcsi, MHbIe CyObEKThI MIEPCOHATIBHBIX JaHHBIX (Hayee - CyObeKThl MePCOHATBHBIX
JTAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIaTENbCTBOM, NpeaocTaBisaTh [1lkone
JOCTOBEPHBIE NIEPCOHAIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHeHNnHU NePCOHANIBHBIX IaHHBIX, OOHAPYKEHUH OLIIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTENRHO coobInaTs 00 3toM 1lIkoite.

1.8. CyOBeKThl mepcoOHaAIbHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ate uHPOPMALIMIO, Kacarollytocs 00pabOTKH CBOMX MEPCOHAIBHBIX IaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. Tpe6oBatp oT LLIKOIBI YTOYHUTH TIEPCOHANBHBIEC JAHHBIE, OJIOKHPOBATH UX WIIH
YHUUTOXKUTH, €CIIU NIEPCOHAJIbHBIE JaHHBIE SBISIOTCS HEMOJHBIMHU, YCTApPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WM HE SIBJISIOTCS HEOOXOIUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.



1.8.3. JlonmoaHUTh IepCOHABLHBIE JAHHBIC OIIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xainoBath aevictBus unu 6e3nerictue [1Ikobl B yIOJTHOMOYEHHOM OpraHe 1Mo
3alIUTe PaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX WIH B CyJcOHOM MOPSIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkomne sBistoTes
yCTaB U HOPMAaTUBHBIC [IPABOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbiMH LlIkoma ocymecTBisieT 00paboTKy NEpCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoii KOJIEKC, HHbIE HOPMATUBHBIE IIPABOBBIC AKThI, COAECPHKAIINE HOPMBI
TPYAOBOTO IpPaBa,

e bBI1o/UKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;

o ®enepanphbiii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOJATENBCTBO Poccuiickoil
®denepanuy;

e 3aKOHOJIATEILCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIC aHTUTEPPOPUCTUUECKON
3aIIHIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMHU 00paOOTKH NMEPCOHATBHBIX JaHHBIX B LlIkomne Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3NYECKUMHE JIMI[AMH, 3asIBICHUS (COTNIacHsl, JOBEPECHHOCTH)
yUaluxcsl ¥ poauTeneil (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
coryiacust Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX.

3. Lean 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATErOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIE JaHHbIe KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX

oﬁpaﬁonm H XpaHCHUS, MOPAIOK YHHUTOKCHUA MEPCOHATBHBIX JAaHHBIX

1. Iesan 00padoTku: opranu3zanms 00pa3oBaTebHOI 1esiTeIbHOCTH 110

00pa3oBaTeJIbHBIM MPOrpaMMaM HAYAJIBLHOTO 06IIEro, OCHOBHOTO 00IIET0 W CPeTHEro

o01ero odpasoBaHus, J0NOJTHUTEJbHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIEC TaHHBIE CrenmaiabHEIE

JTAaHHBIX JTaHHBIE

[Tepeuenn e (bammust, UMs1, OTYECTBO; CBeieHUST O COCTOSTHUU 3]I0POBbSI
JTAaHHBIX (i

e TPaXIAHCTBO;

e J1aTa ¥ MECTO POXKICHHUSI;

e u3o0Opaxenue (pororpadus,
BH/IEO);

e [IaCHOPTHBIC TAHHBIE;

e QJIPEC PErUCTPALMH IO MECTY
JKUTEIbCTBA,




e anpec paKTHYECKOTO
MIPOKUBAHUS,

e KOHTaKTHbBIC JJAaHHBIC,

e HMHIUBHUIYaJbHBIH HOMED
HAJIOTOILIATEIIbINNKA,

e CTPaxOBOW HOMED
WHJIUBHUIyJILHOTO JIUIICBOTO
cuera (CHUJIC);

e CBEJICHHS 00 yCIIEBAEMOCTH
00y4JaroIerocs u Apyrue
CBeICHMSI, 00pa3yronuecs B
mporecce pean3anuu
00pa3oBaTeNbHON IPOTPAMMBI;

e HHBIC NIEPCOHATIHHBIC IAHHBIC,
MPEIOCTaBISIEMbIC
(U3NYECKUMU JIUIIAMH,
HEOOXOTUMBIC JIS
3aKIIFOYCHUS Y UCITOJTHCHUS
JIOTOBOPOB, UCTIOJHEHUSI HOPM
3aKOHOJIATEIILCTBA B chepe
o0Opa3zoBaHus

Kareropun OOyuaroiuecsi, UX poauTey (3aKOHHBIE MTPEACTABUTEIN)
CyOBEKTOB
CriocoOsI ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AL1H, B TOM
o0paboTku quCIIe:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM
(opMe HENOCPEICTBEHHO OT CYOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e BHECEHMs MEPCOHAIBHBIX JIAHHBIX B KYPHAaJIbl, PEECTPHI U
MH(POPMAIMOHHbBIE CUCTEMbI U JOKYMEHTHI LIIKobI.
Cpokn B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON MPOrpaMMbl
00paboTKu
Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU [ B 3aBUCUMOCTH OT
XpaHEeHus THUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs IEPCOHAIbHBIE JAHHbBIE
[Topsnox B cootBercTBHU ¢ [TopsiaKoM YHUUTOXKEHUS U 00€3IMYNBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MNEPCOHATTBbHBIX JaHHBIX

2. lleab 00pabdoOTKHU: BHINOJTHEHUs] (PYHKIUI H TOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLICHMSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [lepconanbHble JaHHBIE Cnenuanbhasie | buomerpuueckue

JTAaHHBIX HepCOHaJ'II)HBIe HepCOHaJ'II)HBIe
JTaHHBIE JTaHHBIE

[Tepeuenn e (amwust, UMs1, OTYECTBO; CBeneHus o N3obpaxenue Ha




JTAHHBIX

N (s COCTOSIHHUH ¢doto u

e TPaXIAHCTBO; 3/10pOBbS BUJICO3AINCH,

e JIaTa M MECTO POXKJICHUS, MOJIY9E€HHBIX C

o m3o0paxenue (pororpadus); Kamep

e TIACIIOPTHBIE IaHHBIC; HaO0JII0IeHUS

e aJIpec perucTpaiuu mno MecTy
KUTEILCTBA,

e azpec paKTUIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHbBIC JAHHBIC,;

e WHJIUBHUIYAJILHBIH HOMED
HaJIOTrOIJIaTeNbIINKA,

e CTPaxoBOH HOMED
WHUBUAYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBelleHUs 00 00Opa30BaHUH,
KBaJIM(DHUKAITVH,
npodeccnoHanbHOMI
MTOJITOTOBKE Y TIOBBIIIICHUH
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJW4ue JeTei, pOJCTBEHHBIE
CBSI3H;

e CBEJCHHUS O TPYIIOBOM
NESTSIILHOCTH, B TOM YHUCIIC
HaJIM4Yue TOOIIPEHUIA,
HarpaxacHui u (1im)
JTUCIUIUIMHAPHBIX B3BICKAHMUIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJICHUS O BOMHCKOM YYETE;

e CBeleHUs 00 MHBAIUIHOCTH,

e cBeJeHMA 00 yJaepxKaHUU
QTMMCHTOB,

e CBEACHHUSA O IOXOJE C
MPEABITYIIET0 MECTa pabOTHI;

e UHBIC IEPCOHANILHBIE JIAHHBIE,
MIPEIOCTABIIIEMbIC
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUAMHU TPYAOBOIO
3aKOHOAATENIhCTBA

Kareropun
CyOBEKTOB

PaboTHuKM, KaHAMIATH Ha PAOOTY (COoMCKaTENH)

Crioco6w1
o0paboTku

ABTOMaTH3MpOBaHHasE 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
YHCIIE:

e IIOJIyYEHHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOU
(hopme HEMOCPECTBEHHO OT CYOBEKTOB NIEPCOHANBHBIX JIAHHBIX;




e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYpHAJIbl, PEECTPHI U
nH(}OPMALIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikosbl

Cpoku B teueHue cpoka AeMCTBUSA TPYIOBOTO AOTr0BOpa. /s KaHAMIaTOB — B

00paboTKu TE4YEHHUE CPOKa, HEOOXOIUMOTr0 JJIsl PACCMOTPEHHSI KaHIUAATyphl U
3aKJIIOYEHHUs TPYIOBOIO JOTOBOpa

Cpoku B TedeHne cpoka, ycTaHOBICHHOIO HOMEHKJIATYpOl 1€/ B 3aBUCUMOCTH OT

XpaHEHUus THIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IIEPCOHAIBLHBIEC IaHHbIE, B TOM
YHClie B COCTaBe JUUHBIX Je — 50 net

ITopsamox B coorBercTBuM ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMUMBAHMS

YHUUYTOXKEHUS | IEPCOHAIbHBIX JaHHBIX I1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHATTBHBIX JaHHBIX

3. Heab 00paboOTKHU: peajn3anus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOJI0NIPUOOpeTaTeIeM WIH MoJrydaTesieM KOoTopsbix sBJsiercs Llkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JJAHHBIC;
e ajapec peructpaiuu U (Win) GakTHIECKOro MPOKUBAHHUS;
e KOHTAaKTHbIC IAaHHBIE;
e HMHAWBUIYAJIbHBIA HOMEP HAJIOTOILIATEIIBIIHNKA;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHAJIBHBIC IAHHBIC, TPEIOCTABIIEMbIC (PU3UUCCKIUMU
JIMIaMU, H€O6X0)II/IMI)IC JJI1 3aKJITFOUYCHUS U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasE 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe!
e TIOJYYCHUC IICPCOHAIIBHBIX JAHHBIX B YCTHOﬁ U NUCbMEHHOU
(hopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX IaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
WH(POPMAIIMOHHBIC CUCTEMBI U TOKYMEHThI [1TkoItbI
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKITFI0YEHHOTO JIOTOBOpa
o0paboTku
Cpokn B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIeNT B 3aBUCIMOCTH OT
XpaHCHHS TUIA JOKYMEHTa, B KOTOPOM COJICPKATCsl IEPCOHAIBHBIC TAaHHBIC
[Mopsinok B cootBetcTBuM ¢ [TopsAaKkoM YHUUTOXKEHUS U 00€3THUNBAHMSI

YHHUYTOXKCHHUA

MNEPCOHATTBbHBIX JaHHBIX IIIx0onBI B 3aBUCHUMOCTH OT THIIA HOCHUTES




MEPCOHATIBHBIX JAHHBIX

4. Leab o0padoTku: obecneyeHne 0€30MaACHOCTH

Kareropuun IlepcoHanbHbBIE NaHHBIE

JaHHBIX

Ilepeuenn e (amunms, UM, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIC;

e ajnpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTaKTHbIC JJAHHBIC

Kareropun [Tocerurenu konbl

CyOBEKTOB

Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:

e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCBMEHHOU
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTaHHBIX;

e BHECCHM IIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!

Cpoku B teueHune nepnona Hax0KACHUS OCETUTEN HA Tepputopuu 1IKoms
00paboTKu

Cpoku B TedeHne cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€/ B 3aBUCUMOCTH OT
XpaHEeHUs THIIA JOKYMEHTA, B KOTOPOM COJIEP>KAaTCs IEPCOHAJIBHBIE IaHHBIE, B TOM

yrcne MuHUMYM 30 JHEW B OTHOIICHHUH 3amucei KaMep BUI€OHAO0TI0ICHHS

HOpSI,Z[OK B cootBeTcTBUM C HOpHI[KOM YHUUTOXCHUS U 00e3THYNBaHNs
YHHUYTOKCHUA | IEPCOHAIBHBIX JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIIS
MNEPCOHATIBHBIX TAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. Illkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouHenue (0OHOBIICHHE, U3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, MPeAOCTABIEHHE, TOCTYI), 00e3INYNBaHKe, OJIOKUPOBAHHE, YAaICHUE U
YHUYTOXKEHUE NMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHLCTBOM O
MEPCOHANBHBIX TAHHBIX U JIOKAIBHBIMH HOPMATUBHBIMU akTamMu [1Ikomb.

4.2. Bce nepconanbHble qanHble [1Ikoma momy4yaer ot cyObeKTa mepcoHaNbHBIX JaHHBIX, a B
clyJasix, KOTJa CyObeKT MEePCOHANBHBIX JAHHBIX HECOBEPILICHHOJIETHHUH, — OT €ro poauTesen
(3aKOHHBIX TIpeCTaBUTENCH).

4.3. Ilomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3pEIIEHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX U pactpocTpanenus, [lIkona ocyecTBiaseT ¢ coooeHueM

3alPETOB U YCJIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna oO6pabaTeIBaeT MEPCOHATBHBIC TAHHBIC!




o 0e3 UCIONb30BaHMsI CPEACTB aBTOMATH3AIU Y,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIMH B MPOTrpaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiata u kaape», «1C: bubnuorekay, « NEKTPOHHBIN KypHAT
u gHeBHUK», «[Ipoxon u nuranue», DITUC «Mos uikomnay.

XpaHeHue NMepCOHAbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT NIEPCOHATLHBIC TaHHBIC B TEYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS 1Ieiel X 00pabOTKH, a TOKYMEHTHI, COJIep KAIUe MIEPCOHATLHBIC TaHHBIC, — B
TEUEHHE CPOKa XPaHEHHUS IOKYMEHTOB, IIPEIYCMOTPEHHOTO HOMEHKJIATYPOH JIEN, C YI€TOM
ApXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISAX, XPAHATCS B
3anmupaeMbIX mKadax Ju0o B 3aMPaeMbIX MOMEIIECHHAX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanpHbie TaHHBIE, 00pabaThIBaEMbIC C UCITOJIB30BAHUEM CPEACTB
ABTOMATH3AIMH, XPAHATCS B TAKOM IOPSIIKE M HA YCIOBHSIX, YTOOBI UCKITFOYHUTh
HETPAaBOMEPHBIN MM CIy4allHBIA JOCTYI K HUM, YHUUTOXKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOITMPOBAHUE, TPEJOCTABIICHIE, PACIPOCTPAHCHHE ITEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEIPaBOMEPHBIE JICUCTBHSI B OTHOIICHUH ITEPCOHAIBHBIX JaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B LlIKkose, mpekpammarTt ux
00pabaThIBaTh B CIACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LieJ1 00paOOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBUS COTjacHsi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHABHBIX TaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoHabHBIX TaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIEAYIOLIMX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX Jall COTIacHe Ha Mepeaady CBOMX JaHHBIX,
e TIiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B paMKax YCTaHOBJIEHHOW TPOIIETypPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHBIX JAHHBIX.

5. AKTyaJ’II/IZ{aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC H YHHUYTOKCHUE NIEPCOHAJIBHDBIX JAaHHBIX,
OTBETHI Ha 3alIPOCHI CyﬁLeKTOB NEePCOHATBHBIX JaHHBIX

5.1. B ciyuae npenocraBieHus: CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €70 3aKOHHBIM
IpeJCcTaBUTENEeM (PaKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIIM HE3aKOHHO
MOJIyYE€HHBIX NepCOHANBHBIX NaHHBIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUpYeET,
yIQJISeT WM YHUUTOXKAeT UX U YBEAOMIISIET O CBOUX JIEHCTBUAX CyOBEKTa MepCOHATBHBIX
JAHHBIX.



5.2. Ilpu nocTmxeHuu 1iene 00paboTKH MePCOHANTBHBIX JAHHBIX, a TAKXKE B CIIydae OT3hIBA
CyOBEKTOM MEePCOHATBHBIX JAHHBIX COTJIACHs Ha 00pabOTKy NEPCOHATIBHBIX JAHHBIX
MePCOHAIBHBIC JIAHHBIC MTOJIC)KAT YHHUTOKEHHUIO, €CIIM HHOE HE IIPETyCMOTPEHO JIOTOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0NPHOOpETaTeIeM) 10 KOTOPOMY SIBJISIETCS] CYOBEKT
MEPCOHAIBHBIX JTAHHBIX.

5.3. YHHUYTOXECHHE TOKYMEHTOB (HOCUTENICH), COAepIKaIINX MEPCOHAIbHBIC JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHH C [1OpsSIKOM YHUUTOXKECHHS B 00€3IMYNBAHUS TIEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCHMOCTH OT THUIIA HOCUTENS MEPCOHATIBHBIX JAHHBIX, B TOM YHUCIIE
MyTeM U3MENbUYCHHSI IIpeiepe, CTUPAHUS WU POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHATbHBIX TAaHHBIX WM €r0 3aKOHHOTO TPEICTABUTEIS
[Ikona coobrmaer emy naGopmanmo 00 00pabOTKe MePCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.



